To be read in conjunction with the

Beckfoot Trust Attendance Policy

Bechkfoot Nessfield Attendance Protocol

We are committed to providing a quality education for all our children and ensuring all our families understand the importance of punctuality
and full attendance at school. We work relentlessly to ensure children are in school as much as possible, working in partnership with families
and outside agencies to identify and remove any obstacles or barriers that may hinder attendance.

For all our children to gain the greatest benefit from their education it is vital that they attend school on time and every day.

We have high expectations for attendance and expect every child to have at least 97% attendance.

We will intervene where attendance falls below 97% or when a child is persistently late for school.

Attendance Days missed over

Percentage a school year
100% 0 days
95% 10 days
90% 20 days
85% 30 days
80% s
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Leave of Absence in Term Time

Absence during term time as a result of holiday/leave of
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absence interrupts continuity of teaching and learning and disrupts the
educational progress of individual children.

Parents should not take their children out of school without first seeking
the schools permission. By completing a Leave of Absence Request
Form., which is available from the school office. Families do not have a
right to take their children out of school for the purposes of family
holidays or trips abroad. Parents should always speak to school prior to
any absence to discuss any information that they feel should be taken
into consideration by the Headteacher in deciding whether to authorise
the absence.

The DfE guidance instructs Headteachers NOT to authorise leave of
absence in term time. Permission for this type of absence should only be
granted in the most exceptional circumstances. It is for Headteachers to
determine what are 'exceptional circumstances' and apply these
consistently and equitably.

The following reasons will NOT be considered acceptable reasons for
requesting leave of absence in term time:-
® availability of cheap holidays
® availability of desired accommodation
® poor weather experienced in school holiday periods

Attending a medical or dental appointment will be counted as authorised as long as school is
notified in advance and evidence of appointment is shared. This can be a text message.
However, we encourage parents to make medical appointments out of school hours where . .
ossible The Local Code of Conduct allows for Penalty Notices to be issued to
P : parent/carers if they fail to ensure that their child/ren attend school
regularly. This could be due to a holiday in term time or other periods of
absence that are not authorised by the school.

Penalty Notices give parent/carers an opportunity to avoid prosecution.

Absence due to illness will be authorised unless the school has a genuine concern about the If a penalty notice is paid parent/carers will not be prosecuted.

authenticity of the illness. The school make a request to the council to issue a Penalty Notice. The
role of the council is to ensure it is issued in line with the Local Code of
Conduct. A Penalty Notice will only be withdrawn if there is sound
evidence that it should not have been issued in the first place.

All absence and lateness is monitored daily....
Morning registers close at 9.00am. Penalty Notices are issued to both parent/carers of each child and must

be paid in full within 21 days — instalments cannot be accepted. After 21

If a child is absent from school and there has been no family contact, the school office will telephone
days the Penalty Notice increases to £120 each and must be paid within

and/ or message all contacts to determine the reason for non attendance.
If no contact or insufficient contact is made, school staff will complete a home visit to ensure the child is 28 days of issue to avoid prosecution at the Magistrates’ Court, which
fo. A . f di . K here it is d g could lead to a criminal conviction. If a parent is found guilty in court they
safe. Appropriate safeguarding actions are taken where it is deemed necessary. can be fined up to £1,000.
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Stage 1 Pleasant Nudge: 93—95% attendance

Your child’s attendance has fallen below our Trust target. We will let you know via text/letter that we are concerned. Improvements in attendance are expected and will be monitored by
teachers and tutors.

Stage 2 Engage: 91—92% attendance

Your child is at risk of being persistently absent from school. Actions need to be taken to improve attendance quickly. We will invite you to meet with attendance leaders and officers in
school to discuss reasons for absence and set a target to improve. We can involve external agencies to support.
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